BO LAO PONG - THUONG BINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
VA XA HOI Pgc lap — Tw do — Hanh phuc

VAN PHONG Ha Ngi, ngay 03 thang 3 ndm 2021
So: 75/TB-VP

‘ THONG BAO
Ve viéc phan cong cong tac Lanh dao Vian phong Bo

Can ctr yéu cau nhiém vuy cong tac, Lanh dao Van phong Bo théng nhat diéu
chinh phén céng nhiém vu trong Lanh dao Van phong Bo va thong bao nhu sau:

1. Chanh Van phong Vii Xuan Han
a) Linh vuc phu trach:

- Phu trach chung, chiu trach nhiém quan 1y va diéu hanh toan bo hoat dong
cua Van phong Bo.

- Truyc tiép gilp viéc Bo truong; To6 truong T6 cong tac cua Bo truang theo
ddi, dén déc, kiém tra viéc thuc hién chi dao, két luan, nhiém vu caa Pang, Chu
tich nuéc, Québc hoi, Chinh phi, Tha tuéng Chinh pha, Ban cén sy dang Bo va Bo
trueong giao cac don vi thudc Bo.

- Chi dao cong tac ké toan - tai chinh; nhiém vy cha dau tu du &n theo quy
dinh; cong tac t6 chic can bo cia Van phong Bo theo quy dinh cia phap luat va
phan cap cua Bo; cap nhat thong tin bao chi phan énh vé nganh dé bao céo kip thoi
cho Lanh dao B¢ va cac don vi thugc Bo; phol hop Véi cac co quan thong tan, bao
chi t6 chuc hoat dong thdng tin, tuyén truyén phuc vu cong tac lanh dao, chi dao
cua Bo truong va hoat dong cua Bo, nganh; to chic cac hoat dong truyén théng;
cung cap thong tin dinh hudng cho bao chi va Ngudi phat ngdn theo quy dinh cua
Bo.

- Thuong truc cdng tac cai cach hanh chinh, kiém soat thi tuc hanh chinh
cua Bo; to chuc thyc hién co ché mot cira, mot cua lién thdng trong giai quyét tha
tuc hanh chinh cia Bo; thuong truc Hoi dong thi dua khen thuong Bo, nganh.

- Chi dao cong tac cia Dai dién Vin phong Bo tai Thanh phd Ho Chi Minh,
cac tinh phia Nam va Nha khach Nguoi c0 cong tai Thanh pho H6 Chi Minh.

_b) bBon vi phu trach va chi dao hoat déng: Phong Ké toan - Tai chinh; Phbng
Truyeén thdng; Nha khach Nguoi ¢o6 cong; Pai dién Van phong Bo tai Thanh pho
Ho6 Chi Minh.

2. Phé Chanh Vin phong Bui Sy Tuan

a) Linh vuc phu trach: dugc Chanh Van phong phan cong phu trach linh
vuc cong tac sau:

- Kiém tra thé thirc, ky thuat trinh bay van ban linh vyc quan 1y lao dong
ngoai nudc; giao duc nghé nghiép; viéc lam; tién luong, quan hé lao dong; an toan



lao dong; bao trg x& hoi; giam nghéo; cong tac nghién ciru khoa hoc; cong tac y té
co quan BO.

- Cong tac bao dam cac yéu cau, diéu kién 1am viéc, phuc vu Lanh dao B9,
cac don vi 1am viéc tai Tru s& co quan Bo; cdng tac bao dam céc yéu cau, diéu
kién lam viéc, phuc vu hoat dong cia Lanh dao B9, cac don vi lam viéc tai Tru so
nha 1am viéc lién co D25; cong tac don tiép, phuc vu ddi twong nguoi co cong dén
tham va lam viéc vai Bo.

- Cong tac hanh chinh, van thu, luu trir.

- Cong tac cai cach hanh chinh, kiém soét thu tuc hanh chinh, tng dung
cdng nghé théng tin va Chinh pha dién tir theo phan cip; cong tac to chuc thuc
hién co ché mot cira, mot cira lién thdng trong giai quyét thu tuc hanh chinh cua
Bo.

b) Pon vi phu trach va chi dao hoat dong: Phong Cai cach, kiém soét thu tuc
hanh chinh; Phong Quan tri; Phong Quan tri nha lam viéc lién co D25; Phong
Hanh chinh; Nha khéach.

3. Phé Chanh Vin phong Pang Pac Thuan

a) Linh vuc phu trach: dugc Chanh Van phong phan cong phu trach linh
vuc cOng tac sau:

- Kiém tra thé thuc, ky thuét trinh bay véan ban linh vuc bao hiém xa hoi;
ngudi €0 cong; thanh tra; binh dang gisi; phong, chong té nan xa hoi; treé em; hop
tac quoc te; phap che; béao chi dé trinh Lanh dao Bo duyét ky.

- Cong tac tong hop bao cao dinh ky, dot xuat cac linh vyc lao dong, nguoi
c6 cdng va xa hoi; cac bao céo kinh té - x& hoi va bao co chi dao diéu hanh phuc
vu Bo truong; chi dao, thuc hién va don dbc cong tac xay dung va thuc hién cac
chuong trinh, ké hoach cong tac cua Bo; cong tac tra 16i chat van cua Pai biéu
Quéc hoi, kién nghi cur tri va theo di, don dbc tién do xu ly, giai quyét don thu
gui dén Bo theo chi dao cua Lanh dao Bo; cong tac phdi hop véi cac Bo, nganh,
doan thé, dia phuong.

- COng tac quan 1y diéu hanh xe 6 t6 phuc vy cong tac ciia co quan; cong tac
to chirc can bd cia Van phong Bo theo phan cap.

- Cong tac thi dua - khen thuong cua B9, nganh; gilp viéc Thuong truc Hoi
dong thi dua khen thuong B, nganh, thanh vién Hoi dong thi dua khen thuong
Trung wong va thi dua khen thuéng theo khoi.

- Cong tac bao dam qudc phong va trat ty an ninh co quan B9; thyc hién cac
nhiém vu vé qubc phong, an ninh trat tu; cong tac phong, chéng, chita chay no;
cdng tac phong, chdng lut bo cua co quan Bo.

b) Pon vi phu trach va chi dao hoat dong: Phong Tong hop; Phong Québc
phong - An ninh; Phong Thi dua - Khen thudng; Phong Quan ly xe.



Théng bao nay cd hiéu luc ke tir ngay ky thay thé Thong bao s6 09/TB-VP
ngay 08/01/2020 ctia Van phong B6 veé viéc phan cdng nhiém vu Lanh dao Van
phong Bo.

Vin phong B6 thong bao dé cac don vi, ca nhan c6 lién quan biét va lién hé
cong tac./.

Noi nhan:

- Lanh dao Bo (dé béo c4o);

- Céc don vi thuoc Bo;

- Van phong B6: Lanh dao Van phong,
céc don vi truc thudc;

- Luu: VT, TH.
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